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Prerequisites 
The EPA uses an Environmental Scoping Document (ESD) to define the following proposal-specific 

environmental review requirements, as required by s.40(3) form. The environmental review should 

include: 

• the preliminary key environmental factors that the proponent needs to address, the required 

work (including studies and investigations) that the proponent needs to carry out 

• indicative timing of the environmental review 

• the procedures for how the proponent should undertake the review, including making the 

Environmental Review Document available for public review (if specified in the public record 

required by s.39(1)).  

The EPA will publish the Environmental Scoping Document once it is approved. 

To create or update an ESD in Environment Online, you must be a registered individual or entity. Refer to 

the following Reference Guides to create your profile and log in to Environment Online: 

• Log in to Environment Online as an Individual user 

• Log in to Environment Online as a Business user 

If you are unsure what information is required, consult the knowledge database, or request a pre-

application meeting. Both options are available within Environment Online. 

You must be logged in to Environment Online to create an application. 
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Create an application 
1. Log in to Environment Online. 

 

2. Navigate to My environment to view your current applications. 
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3. Scroll down to the Tasks list, then select the Complete & Submit Environmental Scoping task. 
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4. Familiarise yourself with the Environmental Scoping Document page. Download the required 

checklist and review the provided instructions, then select Continue. 
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5. On the Indicative timeline page, select the drop-down menu, then choose Edit to edit each 

date milestone. 

 

6. Each milestone includes a: 

a. Name 

b. Entity  

c. Milestone 

d. Date 

7. Provide a date and then select Save & return. 
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8. Select Next when all milestone dates have been updated. 

 

 

9. On the Work items page, review the instructions, then select the Add Item button. 

 

10. Add the Scope Work Item. Each item must include: 

a. Related Environmental Factor 
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b. Description of the work being completed 

c. Cumulative Impact Assessment acknowledgement 

d. Relation to the Matter of National Environment Significance 

11. Select Add work item 
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12. Select Next, after all work items have been added. 

 

13. On the Decision making authorities page, review the Decision Making Authority, then select 

Next. 
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14. On the Review and submit page, review the submission for accuracy. Be sure to review: 

a. Environmental factors (considerations) 

b. Indicative timeline 

c. Specific additional work items 

d. Decision Making Authorities 

15. Select the checkbox to confirm that the Environmental Review will be provided in accordance 

with the instructions (linked). 
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16. Select Submit scope for review. 
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17. Select Ok to confirm the  ESD Submission. 
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18. A validation page will appear. If your submission is valid, you will be forwarded to the Thank you 

page. If your submission is not valid, return to the identified section to amend and re-submit. 

19. On the Thank you page, take note of the ESD reference number, then select My environment. 
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