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Summary

This reference guide provides information on how a Service Administrator can manage project access
to service users. As a Service Administrator, you will also need to assign projects to yourself to be able to
see the projects within Environment Online.

Prerequisites

Only Service Administrators can manage access to projects. You must ask your Service Administrator
to assign you access if you are a Service User.

You must be authorised as a Service Administrator to the relevant entity in the WA Relationship
Authorisation Manager (WARAM) or be added to the Service Administrator group with a Microsoft Work
Account to be able to assign access to the project for service users.

You must be signed into Environment Online as a Service Administrator representing an entity.

Assigning access to a project

1. Navigate to https://environmentonline.dwer.wa.gov.au/
2. Login as a Service Administrator
3. Select the My environment tab
Note: You will not see any projects until they have been assigned to you.
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My environment
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Make an New application
ROLE EMAIL PHONE enquiry
EO/ServiceAdministrator 1 il.com -
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https://environmentonline.dwer.wa.gov.au/

4. Confirm:
a. your role as a Service Administrator
b. you are acting on behalf of a party
C. any current projects

.
\\ EI“IVIronment Home My environment Interactive map Getinvolved -~ Guidance
online

My environment

Welcome, Test ]

ﬁ

Make an New application
ROLE EMAIL PHONE enquiry
EO/ServiceAdministrator] example@email.com -
PARTY ABN ACN
Example Organisation N/A N/A
° i
a®
Update profile New proposal
Y= Current projects .
K- Actions
No results
My comments >

5. Select the drop-down menu from the top right, next to your profile name, then select Access
management.

G . Branka "Emeri v
\' ehviroReRt Guidance My environment ® Bratika reine)
Profile

My environment
Welcome, Branka "Emerita" Scarff
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Current projects T
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6. Under Project access, select the service user you will assign a project to, and select Manage

access.

Project access

Full name Email Role Assigned projects
Ahmed email User asnousna@gmal.com 3 .
Ahmed Shousha microsoft.com e2am

Branka &quot;Emeritagquc =343 ENE m m Servicergministrato

Craig Scrum Master Jacksor =322 microsef o 2iam -
Meenu Vitarana 2enu@M3ESK m m eAdmirisra

Rhonda Gilbert RRonda@M3ESK microsaft.com s

Sanjana Bandari sanjans@ - m =

\) environment Home Interactivemap Getinvolved - Guidance My environment ® ?ranka "Emeri.. v
{f online a5t Crganisation 3
Access management
Entity access
Full name Email Role Assigned To Status
0200 F3r 00

Manage access

Manage access

Note: As a Service Administrator, you will also need to assign projects to yourself to be able to

see projects on your My environment dashboard.

7. Select Assign project

\) environment Home Interactivemap Getinvolved - Guidance My environment
{§ online

Home / Access management / Edit project access

User access

Person

Ahmed Shousha

Party

Test Organisation 3

Assigned projects

Project Number{  Project Title Party Region StartDate  End Date

PRy-005564 TestProject Test Organisation 3 Ora

Status Reason

® Branka "Emeri.. v

Disconnect user

Assign project

CreatedOn  Actions
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8. Choose the tick box of the project you are assigning access, then select Add.

Note: A list of projects a person can access will be displayed.

Assign Project

~  ProjectNumberd  Project Title Party Region  Created On l

PRJ-0095586 UATProject 14tn  Test 14/06/2024
June 2024 Organisation 3 1013 AM
PRI-0085584 1mnjune2024  Test 12062024
Organisation 3 1:45 PM

Conee! Q

Note: You can select multiple projects to assign at once.

9. Review the assigned access, then select Save and close.

online =t lg

\eﬂvironment Home Interactivemap Getinvolved - Guidance My envir Branka "Emeri,

Home / Access management / Edit project access

User access

Manage user accass o parties/antities 35 well 5 projects below

Disconnect user

Person

Ahmed Shousha

Party

Test Organisation 3

Assigned projects

the Users by diicking on the asSign project bis

jaets on your My Environment dasnbears. Rem

rejecs o
Assign project

ProjectNumber 4. Project Title party Region StartDate  EndDate  StatusReason  CreatedOn  Actions
P UAT Project 14th june Test Organisation 3 Active 140612024
V0098588 2024 10:13 AM °

|
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Note: To delete, select the blue tick under Actions and select Remove.

environment

N)

Project Number 4

PRJ-0095586
2024

Project Title

UAT Project 14th June

Home Interactivemap Getinvolved -

Assigned projects

Party Region

Test Organisation 3

Guidance

Start Date

End Date

My environment

Status Reason

@ Branka "Emeri

Assign project

Created On

Actions

()

Save and close

10. Return to the My environment dashboard to confirm the user now has access.

N ) environment

Home

My environment

Interactive map

Welcome, Branka Emerita Scarff

BS

Test Organisation 3 N

EQ/ServiceAdministrator NA

branka@M365x03541832 onmicr... -

Current projectsm

PRI-0095584 12th june 2024

Getinvolved - Guidance My environment
Make an enquiry
Start project

Quick links

Update profile
All applications

PRI-0095536

UAT Project 14th June 2024
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My enquiries

All instruments







