
 OFFICIAL 

Environment Online 

Reference Guide – Change of Proponent 
during or after assessment  

 

Version 3.0 current as published on 4 June 2024 

 

 

  

 

  



 OFFICIAL 

Prerequisites 
To change a proponent in Environment Online, you must be a registered individual or entity. Refer to the 
Get Started Guide for details on how to register. 

If you are unsure what information is required, consult the knowledge database, or request a pre-
application meeting. Both options are available within Environment Online. 

You must be logged into Environment Online to create an application. 

Create an application 
1. Login to Environment Online 
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2. Navigate to My environment to view your current applications 

 

3. Select New application 
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4. Use the drop-down menus and button selector to: 

a. Who do you want to submit to? – EPA 

b. Who is applying? – Proponent 

c. What type of application do you want to create? - Other 

d. Select application type – Nominate new proponent 

e. What application is this in relation to? – Select the application this relates to. 

5. Select Start application 
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6. Read the Nominate new proponent guidelines, then select Continue 

 

7. Select Nominate new proponent to download the form 
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8. Complete the downloaded form 

9. Select Add files to upload the completed new proponent request form and any other supporting 
documentation. 

10. Select Submit 

 

11. You will receive an email notification with the application reference number.   
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