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Summary

This guide demonstrates the process of submitting an Industry Regulation licence renewal application for
assessment.

Prerequisites

You must be a registered user to submit an application for assessment in Environment Online.
Depending on the login type used and whether you are representing an entity, some details may be
provided by selection or manual entry. Guidance on registering and logging in to Environment Online is
available on the Login page under the ‘Get started guide'.

Applications are submitted within the My environment dashboard.

If you need assistance with registering in Environment Online, please contact our friendly support team.
You can reach us by phone at 1800 161 176 during our contact hours, 8:30am-5pm (AWST), Monday to
Friday, or by email at

Submit a renewal application

1. From the My environment dashboard, select New application.
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2. Select the Industry Regulation tile.
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What do you want to apply for?

Applications can be submitted for the areas belon
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EPA Native Vegetation Industry Regulation
Environmental impact Clearing of native vegetation Works approval and licensing
assessment activities under Part regulated under Part V Division 2 relating to the regulation of
WV of the Environmental Protection of the Environmental Protection prescribed premises activities
Act 1986. Act 1986. under Part V of the Environmental
Protection Act 1986.
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3. Onthe Industry Regulation new application page, choose an option from the What type of
application do you want to create? drop-down menu and select Other.
4. Choose an application type from the Select application type drop-down menu and select

Renewal.
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Choose an Industry most applicable to your application.

Choose an option from the Select application activity drop-down menu and select Licence.
Choose a project from the Select a project drop-down menu.
Choose an Industry sector most applicable to your application.

Note: If you do not have a current project, select Create a new project to create one. Thisis a
mandatory field; the project name can be related to the purpose of your application.

9. Select Start application.
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10. Familiarise yourself with the Licence renewal page, then select Continue.
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Home 1 Application Information

Licence renewal

When to use this form?

About the process

Before you begin

@ Review our guidelines and instructions

11. On the Instrument details page, select the drop-down arrow to search for the instrument you
want to renew, confirm all the details are correct, and select Next.
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( Save and exit \J

APP-0156124

) Instrument details

S Please provide Your curment instrument number.
Renewal
FR-00S7350 - Auby Projec Select the instrument you want to renew
Statement - 1062 A4
Instrument details
. . Instrument details
Applicant details
Holder Instrument number Instrument type
Renewal details CmEEECUE EmALE ERCLE LD . -
Start date Expiry date Annual fee due date
Premises details 83 B 2017

Fee components

Attachments

Review and submit
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Note: if you have selected the log in with Your Email method, you will have access to limited services in
Environment Online. You will not be able to search for the Instrument, you must provide the Instrument
number in the field provided and select Next.

( saveandexit )
"

\""‘-‘ Instrument details

Plzase provide |

Ur CUTENE INSTrUMENT NUMber.

Renewal
FRI-D087Z3 - Honey Pary Instrument Number

@ Instrument details
O Applicant details

O Renewal details

O Premises details

O Fee components

O Attachments

O Review and submit

On the Application details page, confirm all details are correct and ensure all mandatory information is
entered. An asterisk (*) indicates mandatory details.

Note: If you are not the applicant and are submitting on behalf of the applicant, select the Search
icon to select the applicant. You can authorise a user to represent an entity by following the steps
outlined in the Representing an Entity Knowledge Article.



https://environmentonline.dwer.wa.gov.au/article/?code=KA-00014
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12. Select Next.
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saveandexit )

Applicant details

Detasils have b

Renewal the applicant. Any
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Applicant Details

Instrument details
Branka Scarff o @

Applicant details

Full name *
Renewal details Branka Scarff
Premises details Email *

branka@dwerim.onmicrosoft.com

Fee components

Phone *

Attachments
0865529419

OO0 OO0 e

Review and submit
Address

Prime House, 8 Davidson Terrace

Joondalup WA 6027
Australia

Contact Details

Are the primary contact details for the application the same as the applicant?

No
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Note: if you have selected the log in with Your Email method, you will have limited access in
Environment Online. You must provide the following Entity Details under the Applicant details page
and then select Next.

( saveandexit :I
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Applicant details

Renewal

Applicant Details

@ rstrument details
S— 006

@ Applicant details
Entity Details

O Renewal details Organisation

O Premises details
O Fee components

O Attachments ABN

Full Name

O Review and submit

IARN

Are the primary contact details for the application the same as the applicant?
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13. Provide a summary of any significant changes to the prescribed premises regulated on your
current licence. Select Next.

( Save and exit

Renewal details

Renewal

Renewal changes

3 summary of any significant changes to the

. Instrument details

. Applicant details

@ Renewal details
O Premises details

O Fee components
= >
O Attachments

O Review and submit
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14. On the Premises details page, enter the Premises description, Premises name, Street
address, Local government area, Suburb, Postcode, and select Next.

[ saveandedt )

Premises details

The pramises in Schy

le ezul prescribed pre:

. Instrument details

. Applicant details
. Renewal details Enier premises detiails here
@ Premises details

O Fee components

O Attachments

O Review and submit
Premises name

Premises name

Street address

1 Perth Street

Local government area

City of Perth ~

Suburb

Perth
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15. Complete the Categories page, select +Add to enter the Premises, Waste, and Discharge
categories, and then select Next.
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Categories

Renewal

Premises categories

@ rstrument details

. Applicant details
@ rerewal detaits

Part 1 Premises component

Category Capacity range Specific capacity Unit Actions
. Premises details
(®) reccomponents
Attachments :
@) Part 2 Waste categories

O Review and submit

Waste I + Add

Waste type Amount Specific capacity Unit Actions

= (ol

Note: Select not applicable for Part 2 waste and Part 3 discharges if they do not apply.

Note: To delete or edit a Category, select the blue arrow under ‘Actions’ and select Delete or Edit.

N
. ) Categories
Renewal

Premises categories

@ 1rstrument details
Part 1 Premises component.
. Applicant details

@ rerewatdetais Ctrgry R R rtoms

@ rromisescousi
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16. Select the + Add files button on the Attachments page to include any supporting
documentation, then select Next.

Note: If any of your application documents are required to be treated as ‘Confidential’, please provide a
redacted version of the relevant files in the ‘Confidential’ folder and include the information to support
the reason for confidentiality.

( saveand exit \,\
\ J

Attachments

N

Renewal Process

. Instrument details

@ seiicant details

‘ Renewal details

. Premises details

Downloads

IR-F09- ication-form-Works-approval-licence-ri I egistration
Fee components

Application form annex: Category checklist (solid waste landfills)
Application form annex: Category checklist (tailings storage facilities)

(® Aattachments Application form annex: Activity checklist (Better practice organics recycling)
O Review and submit Attachments
'
Name Modified
m Confidential 21/05/202511:33 AM °

17. Confirm all details on the Review and submit page have been entered.

18. Confirm the categories and any applicable discharges in Fee components are correct.
19. An estimated application fee will be displayed.

20. Select the check box to confirm authority.



21. Select Submit.

Renewal

Instrument details

Applicant details

Renewal details

Premises details

Fee components

Attachments

Review and submit
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Review and submit

Please review the information you have provided

» Instrument details L

» Applicant details L]

» Renewal details ¢

» Premises details L]

» Fee components ¢

» Attachments L
Your total fees

mission of this 3pp:

Total amount

22. Select Confirm & submit.

Confirm application
submission

Important Notice

Confirm & submit
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23. When successfully submitted, a confirmation page will appear. Take note of the reference
number, then select the Go to My Environment button to return to your dashboard.

\t' environment Home Interactivemap Getinvolved - Guidance My eavironment [

Thanks for submitting a licence renewal application

Application details

Your application reference number is: APP-0196124.

Next steps

Assessment process







