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Prerequisites

An Environmental Review Document (ERD) is a report on the environmental review submitted to the EPA
for assessment to meet the requirements of s.40(2)(b) of the EP Act. Environment Online can be used to
prepare and submit the ERD. Environment Online can also be used to provide supplementary reports and

information with a referral.

An ERD is included in an application for assessment. If you have not submitted an application to the EPA
for assessment, refer to the Submit an application in Environment Online process. The following
process should also be used to prepare additional information, including an ERD, as part of the

assessment process.

The process can also be used to review and build on the information submitted in the referral application
when requested to do so. Note that in this scenario, the ERD will not appear as a task on the Application
dashboard, rather it will be initiated through a Request for Information (please refer to the Respond to

Request for Information (proponent) process).

To create, review, or update an ERD in the Environment Online portal, you must be a registered individual

or entity.

If you are unsure what information is required, consult the knowledge database, or request a pre-

application meeting. Both options are available within the Environment Online portal.

You must be logged in to the Environment Online portal to create an application.
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Provide additional information

1. Login to the Environment Online Portal

.
\\ enV|r°nment Home Interactive map Getinvolved - Guidanc: @

online

Welcome to
Environment Online

Environment Online is the Western Australian
Government's new way to conduct the business of
water and environment regulation.

1% 1% 1%

Start a proposal About the EPA's Policies and
processes guidelines

Keeping the environment healthy
for everyone, every day

2. Navigate to My Environment to view your current applications

My environment | Interactive map Getinvolved -~ Guidance 9 ~

\\ environment Home
online

My environment

Welcome, Make an I New application =2

enquiry
ROLE EMAIL PHONE

PARTY INDUSTRY EMAIL LOCATION . ‘
. - a%
Update profile New proposal

“= Current projects (1)

E- Actions
PRJ-0001245 new project Draft Last updated:
My comments ->
My enquiries >
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3. Scroll down to the Tasks list, then select the Complete & Submit Environmental Review task
Note: If you are responding to a Request for information, the ERD will not appear as a task on the
Application dashboard. Please refer to the Respond to request for information

(proponent) process.

Y= Tasks (5)

Dbue:
ESD-0001005 Complete & Submit Environmental Scoping - APP-0001303 Not Started Not Speciﬁ::
Due:
PAY-0001018 Complete Payment for Application - APP-0001303 Unpaid Not Speciﬁ:;
RFI-0001201 Respond to Request for Information - APP-0001303 Not Started 30Jun 28;;
. . . Due:
ERD-0001267 Complete & Submit Environmental Review - PRO-0001072 Not Started Not Specified
. . Due:
APP-0001303 Complete & Submit Application - APP-0001303 In Progress (Draft) Not Specified

B~ Applications (1)
APP-0001303 APP-0001303 - A new proposal @ Submitted Last updatert

23 Jun 2022, 2:49pm

%) Enquiries

No results

4. Familiarise yourself with the Environmental Review submission form page. Download the required

checklist and review the provided instructions, then select Continue
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.
\\ EI“IVIronment Home My environment Interactivemap Getinvolved ~ Guidance e
online

@‘ / Environmental Review - Creating a new project

Environmental Review submission form

This scope is used by the EPA to specify the form, content, indicative timing and procedure of the environmental review to meet the requirements of s.
40(3) of the EP Act. The Environmental Review Scope outlines the preliminary key environmental factors, any specific work required and key areas of focus
for the environmental review. The Environmental Review Scope also includes an indicative outline of the timing of the environmental review (indicative
timeline), which the EPA is reguired to publish

Before you begin

z: Download the Environmental Review checklist

Get a list of things you'll need to do and have ready to complete the form. You'll need to make sure you have created a project or make one when
you start.

Download checklist

@ Review important guidelines and instructions
Ensure you get things right for the best possible outcome

Environmental factors
Impact assessment guidance

How to calculate offsets

® Important

Confidential information must be submitted in attachment. It is the EPAs discretion as to whether something remains confidential,

5. Review and update the previously submitted content of the ERD, including:
a. Alternatives
b. Aspects
c. Mitigations
d. Environmental assessments

e. Offsets

)

Matters of national environmental significance

Object and principles of the EP act

> o

Environmental conclusion

Attachments

j. Environmental review document
Note: for a detailed description of each of the above fields please refer to the Submit an

application in Environment Online reference guide.
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Environmental Review

Environmental Review - Creating a new

project

¢ Alternatives

m Aspects

ATA Mitigations

. Environmental
;) assessments

\' Offsets

Matters of national

D environmental

significance

@ / Environmental Review ... / Alternatives

Alternatives

Alternative Name

No Development alternative

68606606

D

1= Object & principles of
2= the EP act

@ Environmental
conclusion

@ Attachments

@ Environmental revie
document

O
9
D

Alternative Type

No Development

Make an enquiry
Request a pre-referral meeting
Refer to the EPA

Start an application
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6. Select Continue to Environment Review Submission

e Ny environment

Environmental Review - lmsssm——
B g = w e em

¢ Alternatives

m Aspects

OtﬁMitigations

b Environmental

assessments
\' Offsets

Matters of national

|:j environmental

significance

1= Object & principles of the
2e= EP act

@ Envirenmental
conclusion
@ Attachments

IQ Environmental review
document

fa} / Environmental Review .. / Review Desumen:

} Alternative

b Aspects

P Mitigations

» Environmental Assessment

b Offsets

» Matters of National Environmental Significance

I Object & Principles of the EP Act

» Environmental Conclusion

» Attachments

Continue to Environment Review Submission

Back to application

“

&

e

Make an enguiry
Request a pre-referral meeting
Refer to the EPA

Srarr an application
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7. Click yes on the pop-up

Note: clicking the pop-up will take you to the next section of the form

You are leaving this form...

8. Familiarise yourself with the Environmental Review submission form page. Download the required

checklist and review the provided instructions, then select Continue

Environmental Review submission form

0 ensure you have met all your scope items and explain or identify how or where you have met these items. It also contains your
draft for final submission to the EPA.

This forms requires
Environmental Rev

About the process
The erwironmental review document submission form contains o additional related forms that need to be completed in conjunction with it. These are the!

1. Environmental Review Document
2. Engagement Updates

m from these related forms. The environmental review document may not need to
55 please see Name of knowledge base article

You wil able to return to th vironmental review document submission fol
be fully completed. For more detailed information about the forms and the pr

Before you begin

<= Update your Environmental Review

v—

== (et alist of things you'll need to do and have ready to complete the form. You'll need to make sure you have created a project or make one when you
start.

Download checklist

@ Review important guidelines and instructions

ssible outcome:

Ensure you get things right for the be
Environmental Factors

Impact Assessment guidance

How to calculate offsets

@ Important

Confidential information must be submitted in attachment. It is the EPAs discretion as to whether something remains confidential.
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9. Review the summary of the aspects, mitigations and environmental assessments provided. Select

Next

\ . . Make an enquiry
Environmental Review
* Request a pre-referral meeting
part of a referral to the EPA an Environmental Review of the impact that this project may have ont
. wironment must be completed, Depending on the Level of Assessment assigned to this referral, thi « Refer to the EPA
nvironmental Re submission
eview may need to be t f

Scottish fold (Ver. 2.00)

expanded upon and re
# Start an application

* Back to application

[aspects
mMiligatlons

minvirunmental Assessment

| B Environmental reviewl

(] Standard work items Ly

)

,‘ Specific work items

o
an

a Summary

Stakeholder engagement

10. Review and edit each of the standard work items by selecting the down arrow

« Refer to the EPA

\‘ﬁ - Make an enquiry
\ Standard work items
[\ * Request a pre-referral meeting

! s ) EVEWIDINES Required scope checklist
Scottish fold (Ver. 2.00) i R T e AT  Start an application

Fllifaralizhns St « Back to application

a Environmental review Scope Number 4 Task Description Completed & Explain
(e Standard work items) yiogads
- " — ) =
A Specific work items
o
[ 2]
amy Stakeholder engagement
©

a Summary "

11. Indicate whether the standard work item is complete, and then provide an explanation of how

the work item has been or has not been met.
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s this work item complete?
“ Yes

or have not met the work item. Completed items can reference materials (e.g

12. Once all the standard work items have been addressed, click next

13. Review and edit each of the specific work items by selecting the down arrow

+ Make an enquil
\)‘ Specific work items "

« Request a pre-referral meeting
Environmental Review « Refer to the EPA

- i Required scope checklist
Scottish fold (Ver. 2.00)

ditional work required « Start an application

met each work item, or alte

« Back to application

@ Environmental review scope Number ¢+  Task Description completed 1 Explain

sl
Eam Standard work items N

¥ Specific work it [ ]
I’ S—

[ 1]
- Stakeholder engagement

Ig Summary

D)
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14. Indicate whether the specific work item is complete, and then provide an explanation of how the

work item has been or has not been met

@ Edit

Is this work item complete?

-

15. Once all the specific work items have been addressed, click next

16. On the Stakeholder engagement page update the following sections, if required:
a. Decision Making Authorities
b. Key stakeholders
c. Consutlation register
d. Commonwealth government approvals
Note: For easy navigation, right-click on each section that needs updating and open the section in

a new tab.
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Scottish fold (Ver. 2.00)
a Environmental review
o= Standard work items

" Specific work items

[
r;‘ Stakeholder engagement

Make an enquiry
Engagement updates A ——

Refer to the EPA

« Start an application

Back to application

Decision making authorities }{# Update DMA's

1 all de S . t be

Key Stakeholders | (4 Update Stakeholders

Consultation Register | (4 Update Consultations

@ Summary

C 8 PP (cea's) [Z Update CG

17. Click next

18. Review the summary of information provided in the Environmental Review Submission

N

Scottish fold (Ver. 2.00)

a Environmental review

=)
=1 Standard work items

" Specific work items

@
-y Stakeholder engagement

« Make an enquiry

Review & submit
Request a pre-referral meeting
Refer to the EPA

Envir | Review (] « Start an application
* Back to application
d work items (]
» ific work items “
2

Back to application

Submit Environmental Review Submission
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19. The application will commence a validation process

\ ) Validating application Help
Status Validation summary Pages

* Step-by-step through the proposal
assessment process

EPA referral

-
Loading data Forms & Templates

s Step-by-step through the proposal
assessment process

Guidelines & Procedures

* Step-by-step through the proposal

assessment process
Re-validate Return to referral

20. When your application is successfully validated, it is automatically submitted to the EPA for review.

21. The Thank You page will display. Take note of your reference number.

Thank You

@t

Thanks for your Environmental Review
ERD-0001531

Next steps

6 Timeframes and next steps

Environmental Review Instructions
Assess on Referral Instructions

Guidelines and procedures

$ Associated fees

How fees are incurred

Guidelines and procedures

22. You will receive an email notification, and the referral can be viewed in your tasks list of My

environment.
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